
ASSOCIATE ATTORNEY 

Full-time, remote, exempt position 

About The Campbell Law Firm (TCLF) 

TCLF is a Black-woman-owned and led, social-impact focused law firm that serves as a trusted advisor 

to brave grant-making nonprofits, philanthropies, philanthropists, ultra-high net worth individuals, and 

movements to interrupt cycles of injustice and inequity. TCLF is a member of the Build Up Companies, 

a federated group of companies comprised of Build Up Advisory Group, TCLF, and Build Up, Inc. and 

focused on transforming outcomes for vulnerable and marginalized communities around the world. 

Our clients include brave public charities; fiscally-sponsored projects; community foundations; social 

welfare organizations; corporate, family, and independent foundations; and other grant-making entities 

and vehicles. Additionally, we work with individuals and families who are new or experienced 

philanthropists and social-impact entrepreneurs effecting change globally. 

TCLF has a high-touch, unique way of working with our clients. We are thought partners for our clients 

by serving as their outsourced, in-house General Counsel, understanding their work and operations, and 

building relationships instead of engaging on a transaction-by-transaction basis. Our clients appreciate 

our deep bench of practical, nonprofit, in-house counsel experience, which allows us to work alongside 

our clients.   

TCLF’s Core Values  

Our core values are to be (1) brave; (2) ever learning; (3) excellent; and (4) relational. 

Our values guide and inspire everything we do and how we engage with our clients and each other. If 

any value does not resonate with you, TCLF is not the place for you. 

Responsibilities of the Person in this Role 

You should have a deep understanding of how nonprofit organizations function and be willing to act as 

a thought partner to our clients. As a result, you will have both substantial client contact and 

responsibility, and will develop and cultivate meaningful relationships with our clients. You will report to 

and work closely with the Managing Attorney and help manage the TCLF team, consisting of a contract 

attorney, paralegals, and a legal assistant. 

 
You will form nonprofit organizations, help them obtain federal tax-exempt status, and file state 

charitable registrations; draft corporate documents and agreements; research and advise clients about 

requirements for tax-exempt status; and problem-solve alongside clients regarding their operations and 

activities as their General Counsel, including on compliance matters, organizational risk assessment and 

leadership, lobbying and political activity, governance structure, fiduciary responsibilities, and joint 

ventures. You will also assist and lead on grant-making assessments and questions, including reviewing 

grant-making applications, reports, diligence, and agreements; advise on issues related to intellectual 

property, including ownership, complex use, and licensing; and provide advice and counsel on 

employment matters.  



As Associate Attorney, you will also work on projects within Build Up Advisory Group that will require 

you to act as Chief Infrastructure Officer or in a critical support role to this office. Accordingly, you will 

design and implement infrastructure assessments and roadmaps, design infrastructure plans, and create 

processes and procedures to strengthen the organizational infrastructure of brave nonprofits and 

philanthropies. Additionally, you will set goals for performance and growth, and establish policies that 

promote organizational culture and vision. You will also manage daily operations and support the critical 

work of board members, CEOs/Executive Directors, and executive teams at client organizations.   

 
You will also serve as Lead Counsel to Build Up, Inc. (BUI), a nonprofit fiscal sponsor and capacity 

builder that works with women and people of color-led projects and initiatives that problem-solve with 

historically marginalized and vulnerable communities around the globe. You will provide legal advice 

and counsel to BUI and its projects, conduct legal trainings, draft and review grant and other 

agreements, and ensure general tax and legal compliance for BUI’s projects and BUI itself. 

 
As a leader within TCLF, you will provide meaningful coaching and mentoring support to the team, as 

needed, contribute to the brave culture within the Build Up Companies, and promote the Build Up 

Companies’ approach by providing thought leadership (e.g., writing, speaking) throughout the nonprofit 

sector. 

 
What the Role Requires 
 
To thrive in this role and at TCLF, you must be intellectually curious; have a sense of humor; be kind; 

love generating, refining, and building out ideas; be authentically you; be culturally competent and self-

aware; and have the ability to discuss a few fundamental music principles: The Bridge is over, Soca 

should be a universal language, and Biggie is one of the G.O.A.T.s. 

 
In addition, below are the non-negotiable requirements for the person in this role. 

Required Experience and Skills: 

• J.D. degree and must be a member of the State Bar of New York, California, or Connecticut in 

good standing (or have the ability to qualify in one of these states) 

• At least 4 years of working experience as an attorney 

• A solid understanding of nonprofits, philanthropies, and the tax-exempt sector 

• Proven communication skills, both written and verbal, particularly with diverse stakeholders 

• Ability to manage a portfolio of work with minimal supervision and a high degree of 

professionalism 

• Excellent analytical skills 

• Ability to thrive in high-pressure, fast-paced environments 

• A client and solution-oriented mindset 

• A genuine interest in what is happening socially, politically, and philanthropically in the United 

States, the Caribbean, and Sub-Saharan Africa. 



 
Really nice to have: 

• Experience working with grassroots and nonprofit start-up organizations 

• Experience as in-house counsel to nonprofits or philanthropies 

• Experience as an associate attorney in a nonprofit/exempt organizations law practice 

This position is remote and you will be expected to work during TCLF’s standard business hours. Travel 

within and outside of the United States may be required for client and internal meetings a few times per 

year. 

Compensation and Benefits: 

The estimated starting annual base salary for this position is $105,000, with the potential for incentive 

compensation based on the individual’s and the Build Up Companies’ performance. We also offer the 

following benefits:  

• Employer-funded medical, dental, and vision benefits 

• 401(k) participation with Employer match 

• Payment of Bar dues 

• Monthly cellphone allowance 

• Annual professional development allowance 

• Generous paid time off policy (vacation, holiday, sick, and mental health days) 

How to Apply: 

If you are interested in applying for this role, here is our application procedure:  

• Send your resume and a cover letter about your interest in the role and tell us something that is 

not highlighted in your resume, but you think we should know, to careers@tclf.us with “Your 

First and Last Name – Associate Attorney” in the subject line of the email. If you do not submit 

a cover letter, we will not consider your application. 

• If we are interested in learning more, you will receive an email from us where you will be asked 

to provide a video response to some preliminary questions about your experience and interest in 

the role.  

• After reviewing the video responses, we will further narrow the applicant pool and invite a few 

applicants to talk with us via video. 

• After interviewing the finalists, we will select the Associate Attorney. 

TCLF is an equal opportunity place of business, which means that we do not discriminate because of 

race, gender, sexual orientation, religion, age, where you are from, or disability. We believe in and live 

diversity, inclusion, and equity, and strive to ensure that every person we work with, including 

contractors, vendors, staff, partners, and clients, feels considered and listened to. We do not allow any 

of the “isms” into where or how we work, and we believe love is love. We have been treated as if we did 

not belong at various times throughout our careers and lives and understand how to be deliberate about 
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never making others feel that way. If you have any questions about the role that are not answered in this 

document, please email us at hello@tclf.us. 
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