
The Build Up Companies 
 

 

 
Title: Director of Finance/Chief Financial Officer 

Classification: Contract position                  

Location: Remote 

The Build Up Companies (you can just call us, Build Up) are looking for a new team member!  

About Build Up 

The Build Up Companies are a federated group of companies comprised of Build Up Advisory Group, The 
Campbell Law Firm, and Build Up, Inc. and focused on transforming life outcomes for vulnerable and 
marginalized communities. 

 
• Build Up Advisory Group is an advisory firm that specializes in strengthening governance, grant 

making, and organizational design for brave philanthropists, philanthropies, movements, and 
nonprofit organizations to provide them with the structural capacity to deliver on their missions to help 
effect socio-economic change. 

• The Campbell Law Firm is a boutique law firm that serves as a trusted in-house advisor to brave 
grant-making nonprofits, movements, philanthropies, and philanthropists to disrupt cycles of 
injustice and inequity. 

• Build Up, Inc. is a nonprofit capacity builder that supports the leadership of women and people of 
color and incubates and fiscally sponsors charitable projects and organizations that work with under- 
resourced and invisibilized communities around the world. 

 
We work with start-ups that want to quickly and equitably build their infrastructure capacity and older 
organizations that are seeking innovative ways to equitably serve communities. We call what we do Brave 
Infrastructure Design®. 
 
Learn more about Build Up by visiting each of the companies: Build Up Advisory Group, The Campbell  Law 
Firm, and Build Up, Inc. 
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Build Up’s Core Values 
 
Our core values are to be: 

◊ brave – we authentically show up according to our values, even if it means that doing so may be more 
challenging; 

◊ ever learning – we are focused on constant improvement and are always seeking new ways to do our 
work even better; 

◊ excellent – we are in relentless pursuit of excellence through meaningful work and cultivating an 
environment of “owners” who refuse to tolerate mediocrity; and 

◊ relational – we believe that true problem solving happens when there is real communication among the 
problem solvers; we endeavor to be thought partners with each other, our clients, and our partners. 

 
Our values guide and inspire everything we do and how we engage with our clients, partners, and each other. If 
any value does not resonate with you, Build Up is not the place for you. 

 
About the Role 
 
This contractor role will provide key oversight of the maintenance of financial records and transactions by 
ensuring financial compliance throughout Build Up. The Director of Finance/Chief Financial Officer will 
develop systems to account for financial transactions by establishing a chart of accounts; defining 
bookkeeping policies and procedures as well as maintaining accounts by verifying, allocating, and posting 
transactions. 
 
Specifically, the role requires balancing accounts by reconciling entries, maintaining the general ledger by 
transferring account summaries, and balancing general ledgers by preparing a trial balance. The role will also 
require invoice creation and delivery; management of A/R accounts; approving and releasing payments to 
consultants, contractors, and vendors; and oversight and management of payroll. 
 
Additionally, the Director of Finance/Chief Financial Officer will manage the collection, analysis, and 
summarization of account information in preparation for financial reports, forecasts, and statements. 
Furthermore, this role will prepare cash flow forecasts and budgets, monitor Build Up’s cash flow to ensure 
sufficient funds are available to meet cash flow needs, comply with federal, state, and local legal requirements; 
enforce adherence to requirements; and advise management on needed actions. The Director of 
Finance/Chief Financial Officer will serve as a thought partner and chief financial advisor to the CEO and 
Managing Attorney. The role will also serve as a financial resource for the Build Up team.
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About the Person in the Role 
 

You thrive in start-up environments where you can lead and learn in new situations. You are highly resourceful, a 
problem solver at your core, and someone that people can depend on.  
 
You handle sensitive and confidential information with such discretion and integrity that your nickname could 
be “The Vault.” You are disciplined, proactive, hardworking, and are so organized that our favorite organizers 
would consider you their favorite organizer. You value accountability when you are working with teams or 
leading independent projects. 
 
You have a sense of humor, are intellectually curious, love music, and have the ability to discuss two fundamental 
music principles: The Bridge is over and Soca is a language everyone should know. 
 
You Must: 

• have at least five years of relevant working or client experience (applicants with significantly more 
experience will be considered for the Chief Financial Officer role); 

• have excellent verbal communication skills 
• have strong organizational skills 
• have a strong understanding of accounting and bookkeeping rules 
• have experience in working with and consolidating financial data for multiple legal entities  
• be proficient in Microsoft Office Excel; 
• be proficient with financial management software systems (QuickBooks); and 

have a genuine interest in what is happening socially, politically, and philanthropically in the United States, the 
Caribbean, and Sub-Saharan Africa  

 
Very Nice to Have: 

• Bachelor’s degree in accounting, finance, or related field 
• Certified Professional Accountant (CPA) designation 
• Deep working knowledge of nonprofit financial management and fund accounting 

 
Compensation  
 
The Director of Finance/Chief Financial Officer will receive compensation based on an hourly rate or flat fee 
that is commensurate with experience. 
 

How to Apply 
 
If you are interested in applying for this role, please apply here. 
 

https://forms.clickup.com/2308602/f/26efu-10281/7MS6UV1RR1C7R42AVY
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If we are interested in learning more after we receive your application, you will receive an email from us where you 
will be asked to provide additional information about your experience and interest in the role. We will acknowledge 
receipt of all applications and will let you know of our decision regarding your application. 
 
Our Commitment 
 
Our work centers historically marginalized and vulnerable communities, including people of color, those 
impacted by the criminal justice system, and women, especially Black women, so we strongly encourage 
applications from members of these communities who are committed to transforming life outcomes for those 
most invisibilized in society. 
 
Build Up is an equal opportunity place of business, which means that we do not discriminate because of race, 
color, gender, gender identity, sex, sexual orientation, veteran status, religion, age, where you are from, or disability. 
We believe in and live diversity, inclusion, and equity, and strive to ensure that every person we work with, 
including contractors, vendors, staff, and clients, feels considered and listened to. We do not allow any of the 
“isms” into where or how we work, and we believe Black lives matter and love is love. We have been treated as if 
we did not belong at various times throughout our careers and lives and understand how to be deliberate about 
never making others feel that way,  
 
 
 
 
 


